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OFFICE OF THE AUDITOR-GENERAL

							
Procurement Unit
P.O. Box 502
Maseru 100
Lesotho.

September 24, 2024

Ladies/Gentleman,

Request for Quotations – Supply and Delivery of video recording and sound system equipment (AUD-RFQ/1-24/25)

The Office of the Auditor-General invites sealed quotations from eligible and qualified bidders for the supply and delivery of video recording equipment as identified and detailed in Table 1.


[bookmark: _Ref178090589]Table 1: Requirements Specifications
	Description

	RECORDING EQUIPMENT
1. Photography and video gimbal
1. Photography and video light and tripod
1. Lavalier wireless microphones system with receiver

SOUND SYSTEM 
· 1 x Cable 3.5mm
· 1 x Hybrid Mic corded held at 3m
· 1 x Hybrid cable 10m
· Hybrid Mic set
· 2 x Hybrid speaker stand black
· 2 x Hybrid speakon cable 20m
· Power mixer
· Mic stand
· 2 x Speakers



[bookmark: _Toc451824051][bookmark: _Toc82850296][bookmark: _Toc82853774][bookmark: _Toc141061632]Section I - INSTRUCTIONS to Suppliers

1. You are invited to submit your most competitive Quotation for the goods reflected in the Scope of Service/Specification under Annexure II. 

2. Bid Price: 
 
a) The contract shall be for the full Scope of Service and/or Specification as indicated under Annexure II. Corrections, if any, shall be made by crossing out, initialling, dating and re writing. 

b) All duties, taxes and other levies payable shall be indicated separately.

c) The rates quoted by the bidder shall be fixed for the duration of the contract and shall not be subject to adjustment on any account. 

d) The prices shall be quoted in Maloti 

3. Validity of Bid: Quotations shall remain valid for a period not less than 60 days after the deadline date specified for submission.

4.  Each Bidder shall submit only one Quotation. Sealed quotations shall be submitted in writing at the address, before the date and time mentioned in paragraph 21 below.

5. Quotations should be sent by completing and signing the Quotation Submission Form in Annexure I enclosed and attaching any other documents required to be submitted under this invitation. You may also reply by sending a Quotation on your own company’s letterhead, but the terms and conditions specified in this Request for Quotations will take precedence over any terms and conditions stated in your Quotation.
6. Quotations shall give a comprehensive description of the proposed items, and should be accompanied by technical information in English, such as leaflets, and brochures. If the proposed items do not comply exactly with the scope of service/specifications and descriptions provided in this invitation for quotations. The bidder shall state in its quotation the full name and address of the manufacturer’s representative closest to the consignee, who can provide after-sales-service, spare parts and warranty services whose responsibility will it be to provide such after- sales-service (where applicable).

7. Any deviation from the requested scope of service/specification shall be highlighted and explained fully. 

8. Training of Client’s operative staff: the bidder must reflect, as part of the quotation, the training proposal for Client’s personnel that will be responsible for the use of the goods (if applicable).

9. Maintenance and after-sales-support: the bidder must include, as part of the quotation, a detailed priced maintenance or after-sales support for a minimum period of eight (8) months from the date of commissioning by the bidder and acceptance by the OAG.

10. Operator and Service Manuals: After commissioning the goods the bidder shall provide the OAG with user-friendly Operator and Service Manual(s) written in English language. 

11. Evaluation of Bids: The OAG will evaluate and compare the Quotations determined to be substantially responsive i.e. which (a) are properly signed; and (b) conform to the terms and conditions, and Scope of Services/Specifications. For the purposes of the evaluation, the rates excluding taxes and duties but including expenses like packing and forwarding, freight etc. shall be considered.

12. The Quotations would be evaluated for all the items together. Bidders should note that alternative quotes will not be accepted.

13. Award of contract: The OAG will award the contract to the bidder whose Quotation has been determined to be substantially responsive and who has offered the lowest evaluated Bid price. 

14. Notwithstanding the above, the OAG reserves the right to accept or reject any Quotations and to cancel the bidding process and reject all Quotations at any time prior to the award of contract. 

15. The bidder whose quotation is accepted will be notified of the award of contract by the OAG prior to expiration of the Quotation validity period. The terms of the accepted offer shall be incorporated in the purchase order/contract. 

16. For further clarifications the address is

Procurement Unit (Office #4036)
4th Floor Finance House
Government Offices Complex
Maseru, Lesotho
Attn: Procurement Manager
Contacts: (+266) 63218181/ 58461517
Delivery shall be made to the address below within 14 days of receiving the formal Purchase Order/contract:

Procurement Unit (Office #4002)
4th Floor Finance House
Government Offices Complex
Maseru, Lesotho

17. Payment shall be made within 10 days of receipt and acceptance of the goods and submission of relevant payment documents. 

18. Normal commercial warranty/ guarantee shall be applicable to the supplied goods and service. 

19. [bookmark: _Hlk178003012] 

a. You are requested to provide your sealed offer (Quotation) latest by 14H00 on 3 October 2024. Any offers received late shall not be considered. 

b. The quotations must be submitted at the following address: 
Tender box situated at the Office of the Auditor-General
4th Floor Finance House
Government Offices Complex
Maseru
c. It is entirely the responsibility of the bidder to ensure that its Quotation is submitted to the address indicated in 21 (b) above and that it is clearly labelled “Supply and delivery of video recording and sound system equipment (AUD-RFQ/1-24/25)”.

We look forward to receiving your Quotations and thank you for your interest in this project. 

__________________ 
Procurement Manager











ANNEXURE I


QUOTATION SUBMISSION FORM

Procurement Unit 
Office of the Auditor-General
P. O. Box 502
Maseru 100.

	a) 
	We offer to supply in conformity with the Quotation Documents and in accordance with the Price and Delivery Schedules specified in the Schedule of Requirements the following Goods and Related Services “Supply and Delivery of Video Recording and Sound System Equipment (AUD-RFQ/1-24/25)”


	b) 
	The total price of our Quote is ……………………………………………....................……………………………………………………………………………………………………………………………………………………………..

	
c) 
	
Our Quote shall be valid for 60 days and it shall remain binding upon us and may be accepted at any time before the expiry of that period.

	
d) 
	
We understand that this Quote, together with your written acceptance thereof included in your order, shall constitute a binding contract between us.

	
e) 
	
We understand that you are not bound to accept the lowest evaluated Quote or any other Quote that you may receive.


	f) 
	The Office of the Auditor-General may at any time order the Supplier through notice to make changes within the general scope of the contract in any one or more of the following;

(i) Specifications, where service to be carried out under the contract are to be specifically clear.

(ii) Prices to be charged by the Supplier for any related services that might be needed but which were not included in the Contract shall be agreed upon by two parties.

(iii) Subject to the above, no variation in or modification of the terms of the Contract shall be made except by written amendment signed by the parties.




	Signed:____________________________________________

In the Capacity of____________________________________

Name of Company:__________________________________

Date : ____________________________________________








































ANNEXURE II


SCOPE OF SERVICES/ SPECIFICATION/PRICE SCHEDULE FORM




	Line Item
	Description of Goods
	Delivery Date
	Unit price (M)
	Total (M)

	Recording equipment
	

	Photography and video gimbal
	· Stabilise video footage taken with smartphones
· Count: 1
· Compatibility: iOS and Android
· Stabilization: 3-axis (Pitch, Yaw, Roll)
· Power: Built-in rechargeable battery
· Connectivity: Bluetooth
	14 days
	
	

	Photography and video light and tripod
	· Portable lighting solution for videography and photography
· Count: 2
· Type: LED
· Power: 37 Watts
· Illumination: 5000 lumens
· Colour Temperature: 3200K to 5600K
· Brightness adjustment: adjustable
· Portability: Yes
· Battery: Battery with battery pack
· Charging: Include charging cable
· Tripod: 2 metres



	14 days
	
	

	Lavalier wireless microphone system with receiver compatible with at least iPhone and Android
	1.5 m 8 pin wired condenser
	14 days
	
	

	Sound system
	

	1 x Cable 3.5mm
	
	14 days
	
	

	1 x Hybrid Mic corded held at 3m
	
	14 days
	
	

	1 x Hybrid Cable 10m
	
	14 days
	
	

	1 x Hybrid Mic set
	
	14 days
	
	

	2 x Hybrid speaker stand black
	
	14 days
	
	

	2 x Hybrid speakon cables 20m
	
	14 days
	
	

	Power mixer
	Compatible with the speakers
	14 days
	
	

	Mic stand
	
	14 days
	
	

	2 x Hybrid speakers
	15Inch-PM15
	14 days
	
	

	Sub total
	
	

	VAT
	
	

	Total
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